Application for Assistant Professor Position

at the University of Sao Paulo

A tutorial for the application website

January 2020

Disclaimer. The information presented here serves solely as a guide to the application for Assistant Professor at the USP’s
application web page. There is no warranty on the correctness of the information, nor on the success of filling out the form.
The candidate is fully responsible for all information given and all uploaded documents, including checking for file integrity.
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Rationale for this tutorial

The University of S&o Paulo is the largest institution of higher learning, research,
and community outreach in Brazil, comprising 7 campi in the State of Sao Paulo.
Internationalization is one of USP’s goals, and as such researchers from all
nationalities are welcome to apply for a permanent faculty position.

USP’s job application website at https://uspdigital.usp.br/gr/admissao is currently
built solely in Brazilian Portuguese, so this English tutorial was put together to
help guide foreign nationals in the process of applying for a position. In this
tutorial we highlight steps needed to apply for an open Assistant Professor
position at the Institute of Physics.




Topics

% Creating a new account

S

% Searching for Open Positions at USP

s Application



University of Sao Paulo application website:
https://uspdigital.usp.br/gr/admissao
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% Creating a new account

% Searching for Open Positions at USP

s Application



Creating a new account
Click here to create a
m ;Jr:sii\lrersidade de Sao Paulo

new account

% Entrar & & Cadastrar

S3o Paulo Hora Atual
19/07/2019 17:56:40

[

Situacao: ‘ITscnicés Abegs

Duvidas? Clique aqui para acessar o roteiro de inscricao

Titulo: - Selecione -
Unidade:  -- Selecione —

Sugestao para juntar PDFs

<||e]laf

Q Buscar

@ 1955 - 2015 - Superintendéncia de Tacnologia da Informagdo/USP

https://uspdigital.usp.br/gr/admissao ~

e



Creating a new account (Brazilians)

Fill in your personal
information

Nome Completo:* |Nome Completo do Candid
lidade:* | Brasilei

2% [ XOC00CXXX-X
+* |000.000.000-00
:* | Masculino
:* |01/01/2000
% 105588777

* |Rua do Candidi
2* 138

: |Casa
:* 11D Alguma Coisa
(11) 99999-9999

Click on “Salvar”
to save and create
your account

Fill in your e-mail address
for login, password, and
password confirmation.

* |email@candidato.com.br
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Creating a new account (Foreign)

* o -- Selecione ¥
| | C'r]’[f_‘irﬂ de Identidade Especial P Estrangeiros Select one:
- ) Certiddio de Nascimento . i i
(5 (20 EITEZE R S5l T AT a5 ' Documento de ldentidade Estrangeire Foreign applicants will
' Termo de Guarda e Responsabilidade o most Iiker choose:
Full name MNome Completo:* . ) A .
Carteira de ldentidade Militar Foreign ID card or
Nationa“ty Nacionalidade:* | Morte-americana (Estados Unidos da América) # 1 Passaporie  <—
Type of document ipe de Documento:* | -- Selecione -- H +  Protocolo do Registre Nacional de Estrangeire Passport
Documento de | Reg?s:ro Geral (Cédula r:le'der'fti-dav:ﬂe.IL
L Registro Nacional de Estrangeira
Document number DB e Y Protocolo de Solicitagdo de Refigio
Gender Sexo:* | - Selecione - ¥ Registro Nacional Migratério
Birth Date (dd/mm/yyyy) Nascimento:* /. / ]
Zip code CEP:*
Address Enderego: *
Street number Namero: * e T
Other information Complemento: | i Female
Neighborhood Bairro:* o Male
Phone number Telefone:*
—Acesso
Email address E-Mail:*
S— - NOTE: password should be 5-10
Confirm password confi Senha:* i
g onflrme a Senha characters long, must contain upper and
Clickon “Salvar’to [T ® v » recnr lowercase letters, and at least one special
save and create your
character.
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Creating a new account (confirmation)

When you click on “Salvar”, the system will register and create your account. It will show
the following information in Portuguese:

| o Antes de concluir sua Inscr C&D wver =IqL.C- se os documentas solicitados no edital foram inseridos corretamente, se est3o |E<_'|i'\-'0 s e se todas as atividades mencionadas no memorial feram comprovadas

® Fechar

In English: Before submitting your application make sure all requested documents were
properly uploaded (i.e. download them from the application website to confirm they
were not corrupted during the upload process). Also double check you have properly
uploaded all proof documents of activities detailed in your CV.
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Accessing your account

1. Click here to login with
your username

Click here in case you
2. Use your email forgot your password

address and password

3. Click on “Entrar”
to login
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1. Select “Situagcdo” and “Inscricdes

SearCh | ng fOF Open POSltlonS Abertas” to search for selection processes
accepting applications.

W Inscrigies Abertas
Aguardando Abertura de Inscrigdes

Universidade de Sao Paulo S
Brasil Cencluide

Nome Completo do Candidato ( il@ didato.com.br) = Sair 4, Alterar Senha

S3o Paul ora Atual

10/07/2610 18:35:31 2. Select “Titulo” and “Professor Doutor

to search only for Assistant Professor
positions.

Duvidas?

-- Selecione --

Professor Titular
«f Professor Doutor
,,,,, Professor Tempordrio

Unidade: -- Selecione --

/ Q Buscar
acdo/UsSP

3. Select “Unidade”, scroll down
and select the institution of your

Professor Livre-Docente

Int r t ICB - Instituto de Cidncias Biomédicas
e es . ICMC - Instituto de Ciéncias Matemdticas e de Computagio
IEB - Instituto de Estudos Brasileiros

4. CIle “Buscaru tO - egiaeﬂmhienm
SearCh for Open IFSC - Instituta de Fisica de S3o Carlos

IGe - Instituto de Geoci@ncias n

pOSitionS IME - Institute de Matemdtica e Estatistica

IMT - Institute de Medicina Tropical de S3o Paulo noptess




Search
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Ing for Open Positions

These are open positions at
the Institute of Physics

2
Universidade de Sao Paulo
Brasil
S&o Paulo Hora Atual
08/01/2020 17:05:05
Buscar
Legenda de Acdes
@ Detalhes de Concurso & Inscricdo em Concurso i Acompanhamento de Concurse
Pdgina 1 |de 1 20 % Verl-4ded
Agbes Titulo Jornada de Trabalho Edital Departamento Unidade I"'Ei‘? d_a AL .d? Situacdo Inscrito?
Inscricdo Inscricdo
x %
- q - P . - 13/12/201%9 11/03/2020 - =
Professor Doutor RDIDP 071-201% Fisica Aplicada Instituto de Fisica 00:01:00 573:52:00 Inscricdo
— — — ~ . - 13/12/201%9 11/03/2020 - =
Professor Doutor RDIDP 068-2019 Fisica Experimental Instituto de Fisica 00:01:00 23:59.00 Inscricdo
- . p - 18/12/201% 16/03/2020 - =
Professor Doutor RDIDP Fisica Geral Instituto de Fisica 00:01:00 23:59.00 Inscricdo
- 2 n < p - 13/12/201%9 11/03/2020 - =
Professor Doutor RDIDP Fisica Matematica Instituto de Fisica 00:01:00 23:59.00 Inscricdo
Pagina 1 | de 20 4 Ver 1-4ded

Select the Position you
are interested in.

© 1999 - 2020 - Superintendéncia de Tecnologia da Informagao/USP




Application

Click on the (+) button to start your
application, or the (i) to download
the Call for Applications.

S&do Paulo Hora Atual
08/01/2020 17:05:05

\

scar | Concursos | Acompanhamento

Legenda de Acdes
@ Detalhes de Concurso & Inscrigao em Concurso il Acompanhamento de Concurso
Pdgina 1 |del 20 % Verl-4ded
coes Titulo Jornada de Trabalho Edital Departamento Unidade I“'Ei'? ‘13 Fi'“.df Situagio Inscrito?
Inscricdo Inscricdo
x x * * * % x * %
o isi i i 13/12/201%9 11/03/2020 -
Professor Doutor RDIDP 071-201% Fisica Aplicada Instituto de Fisica 00:01:00 573:52:00 Inscricdo
L - - " e 13/12/201%9 11/03/2020 =
Professor Doutor RDIDP 068-201% Fisica Experimental Instituto de Fisica 00:01:00 23:59.00 Inscricdo
M isi i i 18/12/201% 16/03/2020 -
o Professor Doutor RDIDP 069-2015% Fisica Geral Instituto de Fisica 00:01:00 23:59.00 Inscricdo
¥ 2 n a q o 13/12/201%9 11/03/2020 =
o Professor Doutor RDIDP 070-201% Fisica Matematica Instituto de Fisica 00:01:00 23:59.00 Inscricdo
Pagina 1 |de 1 20 4 Ver 1-4ded

© 1999 - 2020 - Superintendéncia de Tecnologia da Informagao/USP
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Application

Confirm your personal data. If there (
is something wrong and YOU CaNNOt | e s mecases o s st

change it, please contact the Institute o b
responsible for the Call, by e-mail (“i” B

in the previous page). cpre 30130176001

Sexo:* Masculino

Nascimento:* 01/01/2000
CEP:* 05588777
|Rua do Candid:
Nomero:* 33

Complemento: Casa

Bairro:* JO Alguma Coisa

lefone:* (11) 99995-3999

Click on “Salvar” to
save any changes
and to proceed.

Note: when you click save, you will see the confirmation message explained previously (slide 8)



Application — Assistant Professor

Os arquivos marcados com * sdo obrigatdrios.

Identification document (*)

—

Comprovante de regularidade de

Proof that you are allowed to live in Brazil,
(see next page).

permanéncia no pais:

Requerimento de inscricdo no
Application letter (*)

concurso de prof Doutor: *

(Balxar Modelo)

% Prova de que é portador do titulo de
Proof of PhD degree ( )  doutor outorgado pela USP, por ela

reconhecido:*

Manifestacio, por escrito, da intencio

Letter stating you like to do
your exams in English

de realizar as provas em lingua

estrangeira.:
Detalled CV (*) Memorial circunstanciado:*

Projeto de Pesquisa:*

Research Project (*)

0 ATENCAD: a Inscricio s6 sera validada quando os documentos combrobatérios do memorial forem anexados na aba de

acompanhamento
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Documento de identidade:*

my_national_id_card.pdf

Choose File

Choose File

—

<

No file chosen

No file chosen

e ——

Attach the requested documents.
Fields with an * are mandatory

A—

1 looks like this

After upload, it

Tipo: .pdf
Tamanho: 10MB

Tipo: .pdf
Tamanho: 10MB

Choose File

Choose File

Choose File

Choose File

No file chosen

No file chosen

No file chosen

No file chosen

Click here to download the
template, which you must use.
The Institute of Physics has a
template in English in its call page.

Tipo: .pdf
Tamanho: S0MB

Tipo: .pdf
Tamanho: 10MB

Click on “Salvar" to finish
and save your application
documents.

—

B Salvar ® Fechar




Application — Assistant Professor

Identification document (*) — A scanned copy of the identification document that you
used to register on the website (passport, or national ID card, etc.)

Proof that you are allowed to live in Brazil (necessary only later) — An appointed foreign
applicant may only take office if holding a visa which grants to the holder permission to
exercise remunerated activities in Brazil. You only need to present this visa if (and after)
being appointed to the position.

Application letter (*) - This is a letter addressed to the director of the Institute,
submitting your application. You will need to fill in your personal information.

next...
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Application — Assistant Professor (important!)

Proof of PhD degree (*) — To apply for a permanent position in Brazil, you need to show
a proof of the PhD degree (a copy of the diploma, for instance). However, it must be
accredited by a Brazilian University. Validating your diploma in Brazil (which is different
from accrediting it) may take 3-9 months, only makes sense after being appointed to the
position, though sometimes it may even not be mandatory.

Therefore, to submit your application, you need to write to the President of the
Graduate Commission of the Institute, asking to have your diploma and PhD title
accredited. He will review your diploma, and other documents (e.g. thesis and school

records). The Director of the Institute may issue a temporary document accrediting your
PhD degree.

You must upload your diploma together with this document!
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Application — Assistant Professor

Detailed CV (*) — This is one of the most important documents. You should tell about
everything you did in your academic life. Some people start with a personal account of
their childhood, and why they got interested in science, for instance. You may explain
your choices for BS, MS, and PhD, and why do you do the research you do. Finally, you
should include more traditional information of a detailed Curriculum (papers, student
tutorships, previous jobs, awards, grants, administrative tasks, outreach, services to the
scientific community, etc.).

There is no mandatory format. Organize it as you like. Do not forget to describe your
experience in teaching, research, administration, and outreach.

Note: You are expected to present proof of every information in your CV. For the authorship of
papers, you may attach the first page of each one. These will go in a separate upload.
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Application — Assistant Professor

Letter stating you prefer doing the exams in English — Not mandatory, but you can write
a letter asking to speak in English during the presentations to the selection committee.
There are three presentations: research project, scientific life (CV) and teaching (1h
class).

Research Project (*) — A detailed research project that you expect to develop at USP
during the first 2 years.
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Application — Almost done...

S&o Paulo Hora Atual
22/07/2019 11:15:04

While applications are being accepted,

you can change the attached oo M ke W w7
documents (click on 3 ).
Remember to download the uploaded oy
files (click on ), and verify they are
not corrupted. | A A i i
r
Bo csensTa o Click on “Incluir” to include
) e Here you can follow the flow and upload the proofs for the
of the selection process. By information in your CV.
Bo = now, it should say you are
' N L | registered.



Application — CV proofs

1. Select the file you want to

/ upload from your computer.

Documentos Comprobatoérios do Escolher arquivo | Nenhum arquivo selecionado Tipo: .pdf Preg—
Memorial:® | ;4. tifique o arquivo aqui.. Tamanho: 50MB
2. Add a description that will '
make sense to those reading
our CV. :

Y 3. Click on “Salvar” =) Salvar x Fechar
o to save it. P —
2nto Arguivo - Uocumento

You can include as many items you like (each one up to 50Mb). However, it is not advisable to

upload all of them separately. Remember the committee will look at them while looking at your CV.

You could, for instance, do four large PDF files (teaching, research, administration, and outreach). Or
in any other way that makes sense to those reading your CV.
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Application — CV proofs

ApplTutorial IFUSP Jan14, 2020

S3o Paulo Hora Atual

22/07/2019 11:17:07
While applications are being accepted,
you can change the attached

e — me wemese nd dOCUMeENts (click on ).

Remember to download the uploaded
st I files (click on ), and verify they are
not corrupted.

What is a proof? For the authorship of papers, for
example, you may upload the first page of each paper.
You have to figure out how to do the same for
conference presentations, tutoring of students, grants,
administrative roles, etc. It might be different from
country to country.



Important:

You are now registered! Before leaving the application site, verify that all requested
documents have been properly attached (i.e. download them and verify if they were not
corrupted during the upload process).

Remember to come back to this website from time to time, to follow the flow of the
selection process.

The presentations to the selection committee take place typically from 3 to 6 months
after the closing date of the applications. If you miss it, you are automatically excluded
from the selection process. You will need to be physically in Sao Paulo for those
presentations, and the University will not cover your expenses.
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Really reqgistered?

You should already have received an email telling you are registered, which means your
application is in. If you go to the website again, you should see this:

Sao Paulo Hora Atual
08/01/2020 18:56:31

Buscar

Inscrito? == Registered?

Legenda de Acdes

@ Detalhes de Concurso & Inscricdo em Concurso i& Acompanhamento de Concurso - —_—

Sim == Yes \

Pagina 1 deil 20 &

Agbes Titulo Jornada de Trabalho Edital Departamento Unidade Im-:in? cia AL .dE Situacdo Inscrito?
Inscricdo Inscricdo
» » » » »® »® »® *®
= P . . - M . - 13/12/2019 11/03/2020 o ;
o 0= Professor Douto RDIDP 071-2019 Fisica Aplicada Instituto de Fisica 00:01:00 33:59:00 Inscricdo m
Pgina 1 deil 20 5 Ver1-1de

£ 1999 - 2020 - Superintendéncia de Tecnologla da Informacdo/USP
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