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Topics 
❖  Creating a new user 

❖  Searching for Open Positions at USP 

❖  Application 



Creating a new user 
Click here for 
creating your user 

h"ps://uspdigital.usp.br/gr/admissao	



Fill your personal 
information 

Fill your access 
information 

Click on “Salvar” 
to save and create 
your user 

Creating a new user (brazilians) 



Creating a new user (foreign) 

Full	name	
Na8onality	

Type	of	document	
	

Document	number	
Sex	

Birth	Date	
Zip	code	
Address	

Street	number	
Other	informa8on		

Neighborhood	
Phone	number	

Email	address	
Password	

Confirm	password	

Female	
Male	

Foreign	applicants	will	
most	likely	choose:	
			Foreign	ID	card	
			Passport		

NOTE:	password	should	be	5-10	
characters	and	must	contain	upper	and	

lowercase	le"ers,	and	at	least	one	
special	character.		

Click on “Salvar” to 
save and create your 
user 



Creating a new user (confirmation) 
When	you	click	on	“Salvar”,	the	system	will	register	and	create	your	account.	It	will	
show	the	following	informa8on	in	Portuguese:	
	
	
	
	
	
	
In	English:	Before	concluding	your	applica8on,	verify	that	all	requested	documents	are	
properly	a"ached	(i.e.	download	them	and	see	if	they	were	not	damaged	during	the	
upload	process).	Also	verify	if	you	uploaded	proofs	of	all	ac8vi8es	detailed	in	your	CV.		



1. Click here to login 
with your user 

2. Use your email 
address and newly 
created password 

3. Click on “Entrar” 
to login 

Click this link in case 
you forgot your 
password 

Creating a new user 



1. Choose “Situação” and “Inscrições 
Abertas” to search for selection processes 
accepting applications. 

3. Select “Unidade”, scroll 
down and search for “IF – 
Instituto de Fisica” 

4. Click “Buscar” to 
do your search 

Searching for Open Positions 

2. Chose “Título” and “Professor Doutor” 
to search only for Assistant professor 
positions. 



Select the Position you are 
interested in applying. 

Searching for Open Positions 
NOTE:	the	Atmospheric	Physics	posi8on	
is	at	the	Applied	Physics	Department,	or	

“Fisica	Aplicada”	



Application 

Click on the (+) button for  
applying, or the (i) for looking 
at the Call for Applications. 



Application 

Confirm your personal data. If 
there is something wrong and 
you cannot change it, please 
contact the Physics Institute, at: 
ataac@if.usp.br  

Click on “Salvar” to 
save any changes 
and to proceed. 

Note:	when	you	click	save,	you	will	see	the	same	confirma8on	message	(slide	6)		



Application – Assistant Professor 
Attach the requested documents.  
Fields with a * are mandatory 

Click here to download the 
template, which you must use.  

Click on “Salvar"  to finish 
and save your application 
documents. 

Iden8fica8on	document	(*)	

Proof	that	you	are	allowed	to	live	in	Brazil	

Applica8on	request	le"er	(*)	

Proof	of	PhD	degree	(*)	

Le"er	saying	you’ll	do	the	exams	in	English	

Detailed	CV	(*)	

Research	Project	(*)	

After upload, it 
looks like this 



Application – Assistant Professor 
Iden.fica.on	document	(*)	–	A	scanned	copy	of	the	iden8fica8on	document	that	you	
used	to	register	on	the	website	(passport,	or	na8onal	id	card,	etc.)	
	
Proof	that	you	are	allowed	to	live	in	Brazil	(necessary	only	la@er)	– An	appointed	
foreign	applicant	may	only	take	office	if	holding	a	temporary	or	permanent	visa,	which	
grants	to	the	holder	permission	to	exercise	remunerated	ac8vi8es	in	Brazil.	

Applica.on	request	le@er	(*)	-		This	is	a	le"er	addressed	to	the	director	of	the	Physics	
Ins8tute,	asking	that	your	applica8on	be	accepted.	You	will	need	to	fill	your	personal	
informa8on.		



Application – Assistant Professor (important!) 
Proof	of	PhD	degree	(*)	–	To	apply	for	a	permanent	posi8on	in	Brazil,	you	need	to	show	
a	proof	of	the	PhD	degree	(a	copy	of	the	diploma,	for	instance).	However,	it	must	be	a	
diploma	recognized	by	the	University	of	Sao	Paulo.	Going	through	the	process	of	
valida8ng	your	diploma	in	Brazil	will	take	3-9	months,	and	only	makes	sense	if	you	are	
appointed	for	the	posi8on.		
	
Therefore,	to	do	your	applica8on,	you	will	need	to	write	to	the	President	of	the	
Graduate	Commission	of	the	Ins8tute	of	Physics	(Prof.	Dr.	Raul	Abramo	-	
cpgusp@if.usp.br).	He	will	look	at	your	diploma,	and	other	documents	(e.g.	school	
records),	and	will	ask	the	director	to	issue	a	temporary	document	recognizing	your	Phd	
degree.			
	
You	should	then	upload	your	diploma	together	with	this	document!	



Application – Assistant Professor 
Detailed	CV	(*)	–	This	is	one	of	the	most	important	documents.	You	should	tell	about	
everything	you	did	in	your	academic	life.	Some	people	start	with	a	personal	account	of	
they	childhood,	and	why	they	got	interested	in	science,	for	instance.	Then	you	explain	
your	choices	for	BS,	MS,	and	PhD,	and	why	you	do	the	research	you	do.	Finally,	you	
should	put	the	more	tradi8onal	informa8on	of	a	detailed	Curriculum	(papers,	students,	
previous	jobs,	awards,	grants,	administra8ve	tasks,	outreach,	services	to	the	scien8fic	
community,	etc.).		
	
There	is	no	mandatory	format,	so	organize	it	however	you	like.	A	sugges8on	would	be	to	
at	least	separate:	teaching,	research,	administra8on,	and	outreach.		
	
Note:	You	are	expected	to	present	proofs	of	every	informa8on	on	your	CV.	For	
authorship	of	papers,	you	could	a"ach	the	first	page	of	each	one.	These	will	go	in	a	
different	upload.		



Application – Assistant Professor 
Le@er	saying	you’ll	do	the	exams	in	English	–	Not	mandatory,	but	you	can	write	a	le"er	
asking	to	talk	in	English	during	the	presenta8ons	to	the	selec8on	commi"ee.	There	are	
three	presenta8ons:	research	project,	scien8fic	life	(CV),	and	teaching	(1h	lecture).		
	
	
Research	Project	(*)	–	A	detailed	research	project	that	you	plan	to	develop	at	USP	
during	the	first	2-years.		



Application – Almost done… 

While applications are being 
accepted, you can change the 
attached documents (click on         ). 

Remember to download the 
uploaded files (click on       ), and 
verify they are not corrupted.  

Click on “Incluir” to attach 
the proofs for the 
information in your CV.  

Here you can follow the flow 
of the selection process. By 
now, it should say you are 
registered.  



Application – CV proofs 
1. Select the file you want 
to attach from your 
computer.  

2. Add a description that 
will make sense to those 
reading your CV.  

You	can	include	as	many	items	as	you	want	(each	one	up	to	50Mb).	However,	it	is	not	advisable	to	
upload	all	of	them	separately.	Remember	the	commi"ee	will	look	through	those,	at	the	same	8me	
as	they	look	at	your	CV.		
	
You	could,	for	instance,	do	four	large	PDF	files	(teaching,	research,	administra8on,	and	outreach).	
Or	in	any	other	way	that	makes	sense	to	those	reading	your	CV.		

3. Click on “Salvar” 
to save it. 



Application – CV Proofs 
While applications are being 
accepted, you can change the 
attached documents (click on         ). 

Remember to download the 
uploaded files (click on       ), and 
verify they are not corrupted.  

What	is	a	proof?	For	authorship	of	papers,	for	example,	you	could	
a"ach	the	first	page	of	each	paper.	You	have	to	figure	out	how	you	
will	do	the	same	for	conference	presenta8ons,	advising	students,	
grants,	administra8ve	roles,	etc.	It	might	be	different	from	country	to	
country.	



Important: 
You	are	now	registered!	Before	leaving	the	applica8on	site,	verify	that	all	requested	
documents	are	properly	a"ached	(i.e.	download	them	and	see	if	they	were	not	
damaged	during	the	upload	process).		
	

Remember	to	look	constantly	on	this	website,	
to	follow	the	flow	of	the	selec8on	process.		

	
The	presenta8ons	in	front	of	the	selec8on	commi"ee	take	place	typically	around	3-6	
months	amer	the	closing	date	of	the	applica8ons.	If	you	loose	it,	you	are	automa8cally	
excluded	from	the	selec8on	process.		
	
Remember	that	you	will	need	to	be	in	Sao	Paulo	for	those	presenta8ons,	and	the	
University	will	not	cover	your	expenses.		



Really registered? 
You	should	have	already	received	an	email	saying	that	you	are	registered,	which	means	
your	applica8on	is	in.	If	you	go	to	the	website	again,	you	should	see	this	too:	

Inscrito? == Registered? 

Sim == Yes  


